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‘ HOJIOKEHHUE
0 3AMHTE NEPCOHAIbHBIX IAHHBIX PAGOTHHKOB
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YUpeKaeHns AeTCKoro caga Ne 52
ropoaa baraiicka

1. O0mue noJio:Kenus

1.1. Hacrosmee IToioxenue o 3ammre NCPCOHANBHBIX JIaHHBIX PAa0OTHUKOB (mamee -
~  Tlonoxenue) pa3paGoTaHo ¢ LENTBIO 3ALIUTHI UH(pOPMALIH, OTHOCAINENCA K JINYHOCTH U
JU9HOH  JKH3HH  PabOTHHKOB MyHMUMNATBHOrO  GHOIKETHOIO JOILIKOABHOIO
00pa3oBaTENLHOrO YUPEKACHHS [ETCKOro cama Ne 52 (namee VYupexnenus), B
CoOTBETCTBMH CO cTarbed 24 Koucrurymmm Poccumiickoit ®eneparny, TpynoBsim
»  Kozmekcom Poccuiickoii ®eneparuu u QenepanbHpivi 3akoHamMu ot 27.07.2006r. Ne 149-
®3 «O6 uHpopMaruH, HHPOPMAIMOHHBIX TEXHOIOTHIX U O 3amuTe HHpopMauny», ot 27
mosst 2006 roma Ne 152-®3 «O nepcoHAIbHBIX TaHHBIXY. |
1.2. TlonoxeHue o 3amUTe NEPCOHATBHBIX JAHHBIX pabOTHUKOB YCTAHABJIMBAET MOPSIOK
TOy9eHNs, y4eTa, 00pabOTKM, HAKOIUICHHS ¥ XPAHEHHS JOKYMEHTOB, cozepkanmx
* CBEIECHWS, OTHECCHHBIE K IEPCOHANBHBIM JAaHHBIM DaGOTHUKOB YUPEXKICHHS.
PaGorHiKamMu camMTaroTCs NMIa, paGoTAONIHE B YAPEK/ICHHH IT0 TPYJAOBOMY JOTOBOPY.
1.3. Uensto Hacrosimero ITooeHWs SBISETCS MCIIOIHEHHE 3aKOHOHareancTBa PO B
0071aCTH 3aIMThI IEPCOHATHHBIX JaHHBIX.
1.4. Hacrosimee IToJioskeHHe 0 3amire HEPCOHAIPHBIX JAHHBIX YTBEPIKAACTCH HPHKA30M

3aBEIYIOIIETO YUPEIKICHHS.
2. IlonsiTHE M COCTAB NEPCOHAIBHBIX JAHHBIX

2.1. Tlom mepcOHATLHBIMH JIAHHBIMH pabOTHUKOB  IIOHUMAETCS UH(popMansI,
HEoOXoauMast paboTONATENI0 B CBA3M C TPYHOBHIMA OTHONICHHSMH W KaCaroImascs
KOHKPETHOTO PabOTHMKA, a TakoKe CBEACHHS O (paKTaX, COOBITHSIX M OBGCTONTENbCTBAX
KHUZHU paboTHUKa, [I03BOJIAIOIINE UACHTU()ULIMPOBATE €ro JUYHOCTD.
2.2. CocTaB nepcoHANBHBIX JAHHBIX PAGOTHHKA:

AHKETa, : '

aBTroOHorpadus; .

oOpa3oBaHue; _ T

CBOJICHHS O TPYIOBOM ¥ OOHIEM CTaXe:; '




&

® CBCICHHMA O IPEABIIYIIEM MECTE PaGoThI,

CBEACHHS O COCTABE CEMBHU,

TIACIIOPTHBIE TAHHEIE;

CBEJICHHUS 0 BOMHCKOM y4YeTe;

CBEIeHNs 0 3apabOTHOM IIaTe COTPYMHUKA; |

CBEIICHHSA O COLMANIBHBIX JILIOTAX;

CHELUATbHOCTE;

3aHUMaeMas JODKHOCTb,

pasmep 3apabOTHOIT IIaThI;

HaJIMYIUE CyIUMOCTEI;

afIpec MecTa JKUTEIbCTBA;

JAOMatHuii Teinedom;

COAEpKaHUE TPYIOBOIO JOr0BOPA;

TOVTMHHUKH ¥ KOTIH TIPUKA30B 10 JINTHOMY COCTABY;
JIAHBIC Ie]Ia ¥ TPYAOBBIE KHIDKKU COTPYJHUKOB,
OCHOBAHMS K NPHKA3aM MO JIMYHOMY COCTaBY,
AcJa, COAEPXKAIHUC MAaTEPHAIIBI [0 MOBBIMICHHIO KBATU(DHKAIMA 1 IEPENOATOTOBKE
COTPYHHMKOB, X aTTECTALMH, CITyKEOHBIM PaCCICIOBAHISM,
KON OTHETOB, HAIPABJIAEMbIE B OPTaHbl CTATUCTHK,

KOITHH TOKYMEHTOB 00 00pa3oBaHuy;
PC3YJBTATBl  MEIMIMHCKOTO  OOCHEJOBAHMS HA IPEAMET TOJNHOCTH K
OCYHIECTBJICHUIO TPYIOBBIX 00A3aHHOCTEI;

® (ororpaduu ¥ WHblEe CBENCHHS, OTHOCSIIHECS K MICPCOHAIBHBIM  JAHHBIM

paboTHHKa;

® PEKOMEHJAINK, XapaKTCPUCTHKH U T.11.

2.3. Yxa3zauusie B 1m.2.2. CBeJCHHS SBISIOTCS KOH()HICHIHANLHEIMA U HE TOIIEkKaT
PaSTJIAMICHUI0 WHAYME KaK MO OCHOBAHUSIM, MPEXYCMOTPEHHBIM 3aKOHOIATETHCTBOM
P®. Pexxum 3amurer NEPCOHAIIBHBIX TAHHBIX MOXKET OBITH CHAT MO MCTCYECHUH 75 JIET,
ecmu  OoubIIMiA CPOK HE MNPEAYCMOTPEH 3aKOHOIATEIhCTBOM WK COrJIalieHuEeM ¢
PabOTHHKOM. :
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3. O6si3annocTH paGoToaaTens

3.1. B memsx wucnonHeHus TpeGoBammii 3akoHojarenscTBa P®@ mpu o6paGorke
[ICPCOHAILHBIX ~ AHHBIX, BCC paGOTHHKKA YUPEXKACHHS JIODKHBI  HCIHOJHSTE
YCTaHOBJICHHBIH IIOPSJ0K pabOTHI: )
® paboTra C NEPCOHATBHBIMH JAHHBIMH pabOTHHKOB JODKHA HE HapyIIaTh.
TpeboBaHuii 3akoHOmaTenbcTBa P® M JOKATBHBIX HOPMAaTHBHBIX AaKTOB
OpraHu3al|M, W NODKHA ObITh HENOCPENCTBEHHO CBA3AHA C OCYLIECTBICHHEM
HMH CBOHMX TPYJIOBBIX (BYHKIMIH; '
® npu c6ope u 00paGOTKE MEPCOHANBHBIX JIAHHBIX paGotHuka paGoromarens
AI0JDKEH pYKOBOACTBOBaThCA KoHcturyrmedt P®, TpymossiM KoJeKkcoM PD wu
MHBIMH (e/iepaibHBIMH 3aKOHAMHY, . '
¢ TEpCOHANbHBIC JaHHbIE pAaOOTHMKOB JODKHBI OBITH MOMYYEHBI TOJNBKO
HETIOCPEJICTBEHHO Y HETO;




® TIEPCOHANbHBIC JaHHbIC PAOOTHUKA O €r0 MOJUTHYECKUX, PEIUTHO3HBIX U MHBIX
yOEKICHHIAX, YaCTHOM IKW3HM, a TaKKe WICHCTBE B OONIECTBEHHBIX W
IPO(COIO3HBIX OPraHM3aMAX HE MOIEKAT cOOpYy YUPEXKICHHEM, €CIIU HHOE HE
IIPETyCMOTPEHO 3aKOHOIATEIbCTBOM;

® 3amura T[EePCOHAJBHBIX [JaHHBIX paboTHHKA [JOJDKHA 00ecreYuBaTbCs
TIOJIHOCTBIO 32 CYET paboTomaTeNs;

® yupeKACHUE 00s3aHO MPHU NpreMe Ha paboTy, a TakxkKe MPH JFOOBIX U3MEHEHUX
npaswii paboThl ¢ NEPCOHATbHBIMY TaHHBIME MHCHMEHHO 3HAKOMHTH ¢ HHAMMH
BCEX pa0OTHUKOB YUPCIHKICHHS,

® YYpEXICHHE He HMEET IPaBO NMPHHYKAaTh PAOOTHAKOB K OTKa3y OT CBOHMX IIpaB
Ha 3al0UTYy NCPCOHAIbHBIX JAHHBIX.

4. O6s13anHOCTH pabOTHHKA

PabGoTtHuk 00s13aH:

41. [Ilepemarp paborojarentd Bce TEPCOHANbHbIE JAHHBIC, YKa3aHHbICE B
COOTBETCTBYIOIIUX JOKYMEHTAX.

4.2. B ycraHOBIEHHBIH MpaBWIIaMH CpPOK cooOmarh paboromarento o0 W3MEHE CBOMX
NEPCOHATBHBIX JTAHHBIX.

5. lIpaBa paGoTHHKA

PabGoTHuk nMmeeT npaso:
5.1. Ha mnpocMoTp TmepcoHaTbHONM WHPOpPMAIMK, HMEIOMmedHca K paboTojaresmo.
5.2. Ha cBoGoanbiii OecIIaTHBIM W HEOTPAHWYCHHBIA JOCTYNl K CBOMM II€PCOHAIbHBIM
JaHHBIM, B TOM YHCJI€ MpPaBO HAa MOIYYEHHWE TMOATBEPKAAMOMMX JOKYMCHTOB B BHJC
CTIPaBOK, KOTIWi1 WJIM B BUJIE UHOTO JPYTroro o(pUIHaILHOIO JOKYMEHTA.
5.3. Ha mocTym Kk MEAMIIMHCKMM [AaHHBIM C MOMOIIBI0 MEAULMHCKOIO CICIMAIUCTa IO
CBOEMY BBIOODY. : :
54. TpeGosars BHECTH W3MEHCHUS WM YAAIATh MNEPCOHAIBHYIO HH(OPMALHIO,
NoNy4eHHY0 paboToaareneM B HapyIIeHHe HACTOSIMX NpaBuil. MI3MEHEHUs BHOCITCS Ha
OCHOBAHHWH MMCHMEHHOTO 3asBJICHHS Pa0OTHHUKA.
5.5. TTotpeGoBaTh OT paboTOAATENS H3BECTUTH BCEX JIML, paHee MOTYIMBINNX I10 BUHE
paboToiaTelis HETOIHbIE WA HEBEPHBIE TIepPCOHANbHBIE JAHHBIE O PAGOTHUKE.
5.6. O6GxxajioBaTh B Cy/IeOHOM TOPSIKE JIFOObIE HENPABOMEPHLIE JICHCTBUS WA
Ge3zeiicTBue paborogarens mpy 06paboTKe U 3aIIUTe IEPCOHAIBHBIX JaHHBIX PA0OTHHKA.

6. COop, 00paGoTka u XpaHeHHe MEPCOHATBHBIX AAHHBIX

6.1. OGpaboTKa MEPCOHATBHBIX JAHHBIX PaGOTHHKA - 3TO NOJIy4eHHE MH(pOpMALMHA W3
pasIMuYHBIX MCTOYHHMKOB, €€ XpaHeHue, oOpaboTka, a Tawke Jroboe apyroe
HCII0Ib30BaHUE. )

6.2. TlepcoHabHbIE JAHHBIE MPENOCTABIIOTCS CaMiM PaGOTHIKOM IyTEM 3alONHEHHS




AHKEThl YCTaHOBJICHHOW (opMmbl. PaboTonarens 00s3aH MpH MX MONYYEHUH HPOBEPUTH
3a9BJICHHBIC JIAHHBIE NPEXbABICHHBIM HOATBEPKIAIOINM JOKYMEHTAM.

7. Ilepenava nepcoHATbHBIX AAHHBIX

7.1. Ilpu ocymiecTBIEHNH IIePENaIN EPCOHATBHBIX JAHHBIX PAGOTHUKOB TPETHUM JIHIAM
paboroaarens 00s3aH:
®* HE co00mars NEPCOHAIbHBIE AaHHBIE 0€3 IMOIYYEHHOr0 IMCHMEHHOIO COTJIACHS
paboTHHMKa, KpOME CJIy4aeB, KOrja Takde OOA3aHHOCTH  yCTAHOBJICHBI
3aKOHOZAATeNbCTBOM;
®* HE TiepenaBaTh MEPCOHAIbHBIC [JaHHble pabOTHMKA IS WCIOIb30BAaHHUA B
KOMMEPYECKHUX 1EIAX, '
¢ 1peboBarh OT TPETbUX JHI] COOMOAGHMS MpaBwi paboThi € MNEPCOHAILHBIMHA
AAHHBIMH, & TAKKe IPENOCTaBIECHUA NMCbMEHHOTO MOATBEPKACHUS UCIIONb30BaHMS
NEPCOHANBHBIX JAHHBIX B MOPSAJIKE, NPEIYCMOTPEHHBIX HACTOSIIAM MOJO0XKEHUEM O
3alIUTE MEPCOHANBHBIX JAHHBIX; ‘
® JaBaThb [JOCTYN K II€PCOHAIBHBIM [JAHHBIM TOJBKO JIMIIAM, MMEHOIIUM
COOTBETCTBYIOIMI [JIOyCK M MCHOJB3YIOIMMUX HMX TOJHKO JUIS BBIMOJTHEHHUS
KOHKPETHBIX TTOJTHOMOYHIA;
® He uctpeboBaTh HHPOPMAITHIO O COCTOSHUH 3/I0POBbS PabOTHHKA, 38 HCKIHOYEHHEM
JAAHHBIX, KOTOPbIE MOT'YT IOBJIMATh HA WCTIOJHEHHWE PaOOTHUKOM CBOHX TPYIOBBIX
00513aHHOCTEH.

8. locTyn K nepcoHAIbHBIM JAHHBIM COTPYAHHKA

8.1. BHyrpenHmii moctyn (Ucmonb30BaHWE HH(POpMALMK PAOOTHHKAME YUPEXKICHUS).
Ilpaso 10CTyna K NEPCOHATLHBIM JAHHBIM PAOOTHIKA HMEIOT!
® 3aBEYIOIUNA YIPEIKICHHUE;
3aMECTUTEIIb 3aBEAYIONIETO M0 0€30IaCHOCTH;
CTapIIViA BOCIIATATED,
MEIMIIMHCKAS CECTPa,
JEJIOTPOU3BOAUTED; '
caM pabOTHUK.
8.2. Bremnwii 10CTYI (TOCYJaPCTBEHHBIE CTPYKTYPHI).
IlepconanbHpie JaHHbIE PAOOTHMKOB MOTYT TIPENOCTABIATHCS TONBKO IO 3ampocy’
KOMIIETEHTHBIX OPTraHOB, MMEIOIUX COOTBETCTRYIOIIHE ITOJTHOMOYHS:
* (QenepanbHas HAIOroBas ciIyxo0a, :
NPaBOOXPAHUTEbHBIE OPTaHbi;
OpraHbl CTaTUCTUKH;
OIOpO KPEIWTHBIX HCTOPHIA,
BOEHKOMAThI; :
OpraHbl COLMAIBHOTO CTPAXOBAHWUA;
TICHCUOHHBIE (DOH/IBL;
NIO/Pa3ACIICHUSI MYHULIMIIATBHBIX OPTaHOB YIIPABICHUS.
8.3. Jipyrue opraHu3aiyiy (TPEThH JINIIA).




Cseaenms 0 paborauke (B ToMm THCJIC, YBOJICHHOM M3 JAHHBIX apXUBa) NPEHAOCTABISIOTCS
TPCTBHM  JIMIIAM  HA OCHOBAHMM IIMCHMEHHOTO 3asBICHHS  CAMOLO paboTHuKA.
8.4. POACTBEHHUKH U WieHHI ceMeli.
Hlepconamerbie nannble paGoTHuKa NPEOCTABISIOTCA POACTBEHHMKAM WM YiIEHAM ero
CEMBH TOIBKO C MHCEMEHHOTO pa3pelneHus paGoTHHKA,

9. 3amuTa NePCOHANLHBIX TAHHBIX padoTHHKOB

9.1. B pamkax peammauuu TIyHKTOB HacTosuuero IlonoxkeHns o 3amure nepcoHaNbHBIX
AAHHBIX PaOOTHHUKOB, 3aBEMYIOLIAS YIPEKICHUS M3ACT MPUKA3 O HA3HAYCHWH JIMILA,
OTBEICTBCHHOrO 3a coOmomeHHe mnopsaka paGoTel ¢ IEPCOHAIBHBIMU  JJAHHBIMU
pabOTHHMKOB, Ha KOTOPOM  JeXar  Bce O0S3a8HHOCTH 10  06ecreYeHuIo
KOHQUACHLMATBHOCTH 10Ty YeHHBIX AAQHHBIX, & TAKXKE OpraHu3alu paboThl C HUMH.
9.2, TlocTynaroomme 3anpocsl oOT TPETBUX JIMIl HA MPEIOCTAaBICHHE MEPCOHATBHOM
HEQOpMAIHH 0 PabOTHUKE JI0/DKHDI BU3HPOBATLCA C PE30JIOLHEH 0 BO3SMOKHOCTH OTBETA
H NOTHOTE NPEAOCTaBIAEMON HHPOPMALAH.

9.3. llepenaua undopmarmm HPOHCXOUT TOJBKO B NMHCBMEHHOM BHZE. 3alpoC MOJDKEH
OBITH C/ICIaH B IHCEMEHHOM BHJIE C YKa3aHHCM BCEX PEKBU3HTOB JIMIIA, 3alPAIIUBAIOLIETO
uaQopmaimio. OTBET JOIDKEH OBITH CACHaH Ha (UPMEHHOM OJlaHKE KOMIIAHWH W
OTIPABJICH MO0 KYPhEPCKOH Ciy 60, TGO 3aKa3HBIM IIHCHMOM.

94. Bce monyyennsie TICPCOHANIEHBIC  TAHHBIC JODKHBI XPAaHWTBCS B  MeECTe,
HCIIIHOHAIOIIEM HECAHKIMOHUPOBAHHBIX JIOCTYI TPETHUX JIMII,

95. DnexkTpoHHBIE  HOCHTENH MHQOpDMaUWK,  JOKHBI  OBITh  3aIIMIIEHHI
KDHITOrpaM9ECKHUMH CPECTBAMH 3aIHThI HH(pOpMaIIHH.

10. OTBeTcTBeHHOCT 32 pasriamenne HHopManum,
CBSI3AHHOI ¢ MEPCOHATLHBIMHE JAHHLIME PaGoTHHKA

10.1. JInua, npu3HanHble BUHOBHBIMH B HapymeHuy NnojaokeHuil Hacrosamero [lonoxkenus

O SAUMTC NCPCOHATLHBIX JAHHBIX PAGOTHUKOM, MPHBICKAKOTCH K JUCLIMIUTMHAPHOM,

SAMMEMCTDATHBHOM, IPaKIAHCKO-IPABOBON H YTOIOBHOI OTBETCTBCHHOCTH, B MOPSIKE, -
HPEAVCMOTPEHHOM 3aKOHOATENTLCTBOM PD M TOKAIbHBIMH HOPMAaTUBHBIMH aKTaMH.



